
 
MEETING OF THE MAYOR AND BOARD OF ALDERMEN 

SOUTHAVEN, MISSISSIPPI 
CITY HALL 
June 2, 2020 

6:00 PM 
AGENDA 

 
 
 
 
 

1. Call To Order  

2. Invocation 

3. Pledge Of Allegiance 

4. Approval of Minutes:  May 19, 2020 
5. Resolution for “Vintage Sign” Ordinance 
6. Resolution for Revision to Salon Ordinance 
7. Resolution for Revision to Property Maintenance Code 
8. Resolution for K.T.G., Inc. Tax Exemption 

9. Resolution for Free Port Warehouse Tax Exemption for Kendra Scott Design, Inc. 

10. Resolution for Ratification of Emergency Repair 

11. Approval for Bid for Soccer Concession Building 
12. Handbook Amendments 
13. Donation Docket 
14. Resolution to Clean Private Property 
15. Planning Agenda:  Item #1  Application by John McBride for minor subdivision approval of the Jack Thomas  

                                 Subdivision on the east side of Davis Road, south of Church Road 
                                 Item #2  Application by M & R Builders, LLC for subdivision approval of Cherry Hill  
                                 North, Phase 3 on the north side of Rasco Road, east of Swinnea Road 
                                 Item #3  Application by Panattoni Development Company for subdivision approval of Plum  
                                 Point PUD Area H, lot 6 on the west side of Airways Blvd., north of Church Road 
                                 Item #4  Application by Century One, LLC for a Conditional Use Permit to allow a reader   
                                 board sign on the south side of Church Road, west of W.E. Ross Pkwy. at the approved           
                                 carwash site 
                                 Item #5  Application by Edith G. Loft to rezone 3.38 acres of property on the south side of  
                                 Stateline Road, west of Tchulahoma Road from AG to PBP 
 
                      

16. Mayor’s Report 

17. Citizen’s Agenda 

18. Personnel Docket 

19. City Attorney’s Legal Update 

20. Utility Bill Adjustment Docket 

21. Claims Docket:  Docket 1 

                            Docket 2 
 

22. Executive Session:  Litigation/Claims regarding Infrastructure and SPD; Potential Leasing of City Property;   
                                 Economic Development 
                        

 
 
 

Any citizen wishing to comment on the above items may do so.   
Items may be added to or omitted from this agenda as needed. 











































































































































































































































RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF THE 
CITY OF SOUTHAVEN, MISSISSIPPI AMENDING THE SOUTHAVEN CODE OF 

ORDINANCES TITLE XIII, CHAPTER 1 AND CHAPTER 6 
 

WHEREAS, Mississippi Code Section 21-17-5 provides that the City of Southaven 
(“City”) shall have the power to alter and modify ordinances with respect to such municipal 
affairs, property and finances which are not inconsistent with the Mississippi Constitution of 
1890, the Mississippi Code of 1972; and  

 
WHEREAS, Mississippi Code Section 17-1-9 provides that the City shall have the 

power to make regulations with reasonable consideration, among other things, to the character of 
the district and with a view to conserving the value of buildings and encouraging the most 
appropriate use of land in the City; and 

 
WHEREAS, Mississippi Code Section 17-1-7 provides that the City shall have the 

power to regulate and restrict the erection, construction, reconstruction, alteration, repair or use 
of structures; and  

 
WHEREAS, the City desires to regulate signs in a content neutral manner; and   
 
NOW, THEREFORE BE IT ORDAINED BY THE MAYOR AND BOARD OF 

ALDERMEN OF THE CITY OF SOUTHAVEN, MISSISSIPPI, THAT BY RESOLUTION OF 
THE MAYOR AND BOARD OF ALDERMEN OF THE CITY OF SOUTHAVEN, 
MISSISSIPPI TO AMEND THE SOUTHAVEN CODE OF ORDINANCES TITLE XIII, 
CHAPTER 1 AND CHAPTER 6 AS FOLLOWS: 

 
1. City Code of Ordinance Title XIII, Chapter 1, Section 13-1(b) shall be revised to 

add the following definition:  
 
“Vintage Sign means a sign that was constructed before January 1, 1990.”  
 
2. City Code of Ordinance Title XIII, Chapter 6, Section 13-6(e)(19) shall be revised 

to state:  
 
“Exposed neon letters or logos on permanent structures including building facades and/or 

monument-based ground mounted signage.” 
 
3. City Code of Ordinance Title XIII, Chapter 6, Section 13-6(h) shall be revised to 

state: 
 
“13-6(h). - Nonconforming signs.  
 
Subject to the remaining restrictions of this section, any nonconforming signs that were 

lawful on the effective date of this may be continued subject to the provisions of this section and 
sections 13-5(a)—(m).  

 



(1) Nonconforming signs may be not enlarged or altered in such a manner as 
to aggravate the nonconforming condition. This subsection shall not be applicable in 
instances where a Vintage Sign is altered, but not enlarged, however; any alteration to a 
Vintage Sign must include the refacing and/or resurfacing of the Vintage Sign as required 
by the City of Southaven Planning Director.  

(2) A nonconforming sign may not be moved or replaced except to bring the 
sign into complete conformity with this chapter.  

(3) If a nonconforming sign is destroyed for any reason, it may not be 
repaired, reconstructed or replaced, and the remnants of the former sign structure shall be 
removed from the land.  

(4) If a nonconforming sign advertises any business, service, commodity, 
accommodation, attraction, or other activity that is no longer being operated, offered or 
conducted, that sign shall be considered abandoned and shall be removed within one 
hundred (120) days after such abandonment by the sign owner, the owner of the property 
where the sign is located, or any other party having control over such sign.” 

 
NOW, THEREFORE BE IT ORDERED that the City Clerk, pursuant to Miss. Code 

21-13-11, provide notice of the adoption of the Ordinance in the Desoto Times for one (1) time.  

A motion was made by Alderman ___________ to approve the foregoing Resolution and 

was seconded by Alderman ___________ and brought to a vote as follows: 

Alderman Kristian Kelly   voted:  

Alderman Charlie Hoots   voted:  

Alderman George Payne   voted:  

Alderman Joel Gallagher   voted:  

Alderman John David Wheeler  voted: 

Alderman Raymond Flores   voted:  

Alderman William Brooks    voted: 

 

 

 



Having received a majority of affirmative votes, the Mayor declared that the Resolution 

was carried and adopted as set forth above on this the ______day of ______________, 2020. 

        CITY OF SOUTHAVEN, MISSISSIPPI 

 

BY:________________________________________ 

      DARREN MUSSELWHITE, MAYOR 

ATTEST: 

________________________________ 

CITY CLERK 

 



 

 

RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN 
OF THE CITY OF SOUTHAVEN, MISSISSIPPI TO AMEND  

THE CITY OF SOUTHAVEN CODE OF ORDINANCES, 
TITLE XIII, CHAPTER 12, FOOTNOTE 43 COMMERCIAL ZONE DISTRICTS 

  
 

The Mayor and Board of Aldermen of the City of Southaven, Mississippi (the “City”), 
considered the matter of amending the Southaven Code of Ordinances, specifically, TITLE XIII, 
CHAPTER 12, FOOTNOTE 43 COMMERICAL ZONE DISTRICTS, (“Ordinances”) 
 

Thereupon Alderman__________ offered and moved the adoption of the following 

resolution: 

RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN 
OF THE CITY OF SOUTHAVEN, MISSISSIPPI TO AMEND  

THE CITY OF SOUTHAVEN CODE OF ORDINANCES, 
TITLE XIII, CHAPTER 12, FOOTNOTE 43 COMMERCIAL ZONE DISTRICTS 

 
WHEREAS, pursuant to Miss. Code 17-1-3, the City is vested with authority of 

regulatory controls over zoning and land uses, and may do all things, consistent with the laws of 

the state, which they deem necessary to protect the health and welfare of the residents; and  

WHEREAS, pursuant to Miss. Code Section 17-1-9, the City’s regulation as set forth in 

this Resolution and amended ordinance is designed to lessen congestion in the streets; to secure 

safety from fire, panic and other dangers; to provide adequate light and air; to prevent the 

overcrowding of land; to avoid undue concentration of population; and  

WHEREAS, the City may adopt an ordinance which seeks to regulate certain types of 

businesses, but does not prohibit their existence; and  

WHEREAS, the City has the power and responsibility for planning and zoning in the 

City and to that end desires to provide clear guidelines for businesses located in the City, which 

shall ensure compliance with the zoning regulations of the City; and 

WHEREAS, the Ordinances, as amended, provide specific guidelines for the 

governmental authorities, and serves the legitimate City interest for planning and zoning in the 

City by providing clear locations of certain type of business; and 



 

 

WHEREAS, the City currently adheres and enforces regulations that allow for the 

review and recommendations of proposed land uses by the Planning and Development 

Department; and  

WHEREAS, in addition, the requiring of a certain distance for barber shops, hair/beauty 

salons, hair studios, spa (full-service), hair braiding establishments and wigology establishments 

will help to avoid undue concentration of population which will ensure adequate parking in 

commercial areas; and  

WHEREAS, the Ordinances, as amended, provide specific guidelines for the 

governmental authorities, and serves the legitimate City interest; and 

WHEREAS, the Board authorizes the Mayor, or his designee, to sign such documents or 

take actions that are necessary or required for the effectuation of the amended Ordinance; and  

NOW, THEREFORE BE IT ORDAINED BY THE MAYOR AND BOARD OF 

ALDERMEN OF THE CITY OF SOUTHAVEN, MISSISSIPPI, BY RESOLUTION OF THE 

MAYOR AND BOARD OF ALDERMEN OF THE CITY OF SOUTHAVEN, MISSISSIPPI 

TO AMEND THE CITY OF SOUTHAVEN CODE OF ORDINANCES, TITLE XIII, 

CHAPTER 12, FOOTNOTE 43 COMMERCIAL ZONE DISTRICTS as follows: 

Footnote #43 Barber shops, hair/beauty salons, hair studios, spa (full-service), hair braiding 
establishments and wigology establishments may locate in the stated zones with the stated 
requirements so long as an existing establishment of the same classification is not currently 
located within a half-mile radius of the newly proposed establishment.  The distance shall be 
determined via driving measurements on city right of way or approved and installed private drive 
in linear footage (1/2 mile=2,640 linear feet). 
 

NOW, THEREFORE BE IT ORDERED that the City Clerk, pursuant to Miss. Code 

21-13-11, provide notice of the adoption of the Ordinance in the Desoto Times for one (1) time.  

NOW, THEREFORE BE IT FURTHER ORDERED that this Ordinance shall be in 

effect one month from its passage.  

The foregoing Resolution was seconded by Alderman ___________and brought to a vote 

as follows: 



 

 

Alderman Kristian Kelly   voted:  

Alderman Charlie Hoots   voted:  

Alderman George Payne   voted:  

Alderman Joel Gallagher   voted:  

Alderman John David Wheeler  voted: 

Alderman Raymond Flores   voted:  

Alderman William Brooks    voted: 

Having received a majority of affirmative votes, the Mayor declared that the Resolution 

was carried and adopted as set forth above on this the _______day of ______________, 2020. 

        CITY OF SOUTHAVEN, MISSISSIPPI 

 

BY:________________________________________ 

      DARREN MUSSELWHITE, MAYOR 

ATTEST: 

________________________________ 

CITY CLERK 

 



RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN 
OF THE CITY OF SOUTHAVEN, MISSISSIPPI TO AMEND THE CITY OF 

SOUTHAVEN PROPERTY MAINTENANCE CODE  
 

The Mayor and Board of Aldermen of the City of Southaven, Mississippi (the “City”), 
considered the matter of amending the City of Southaven Property Maintenance Code:  
 

Thereupon Alderman__________ offered and moved the adoption of the following 

resolution: 

RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN 
OF THE CITY OF SOUTHAVEN, MISSISSIPPI TO AMEND THE CITY OF 

SOUTHAVEN PROPERTY MAINTENANCE CODE  
 

WHEREAS, the Mayor and Board of Alderman of the City have been given the 
authority pursuant to Miss. Code Section 21-19-11 of the Mississippi Code of 1972, annotated, 
as amended, to allow for the City to clean private property after due notice is served; and  

 
WHEREAS, pursuant to Miss. Code Section 21-19-25, the City has the authority to 

adopt codes dealing with general public health, safety or welfare, or a combination of the same, 

by ordinance, which includes the adoption of a City Property Maintenance Code; and  

WHEREAS, on November 3, 2015, the City previously approved the Property 

Maintenance Code; and  

WHEREAS, pursuant to Miss. Code 21-17-5, the governing authorities of the City have 

the care, management and control of the municipal affairs and its property and finances and have 

the power to adopt, alter, or modify any orders, resolutions or ordinances with respect to such 

municipal affairs, property and finances; and  

WHEREAS, pursuant to Miss. Code Sections 21-13-1 and 21-17-5, the City has the 

authority and power to enforce the penalties as set forth in the City Property Maintenance Code 

as adopted by the City; and  

WHEREAS, the City desires to amend the City Property Maintenance Code; and  



WHEREAS, the Board authorizes the Mayor, the Planning Director or their designee, to 

sign such documents or take actions that are necessary or required for the effectuation of the 

amended Ordinance; and  

WHEREAS, the amendment to City Property Maintenance Code adopted, via City 

Ordinance, provides specific guidelines for the governmental authorities, and serves the 

legitimate City interest; and 

NOW, THEREFORE BE IT ORDAINED BY THE MAYOR AND BOARD OF 

ALDERMEN OF THE CITY OF SOUTHAVEN, MISSISSIPPI THAT THIS RESOLUTION 

OF THE MAYOR AND BOARD OF ALDERMEN OF THE CITY OF SOUTHAVEN, 

MISSISSIPPI SHALL AMEND DIVISION 3, SECTION 4-67, SECTION 2 OF THE CITY OF 

SOUTHAVEN PROPERTY MAINTNEANCE CODE AS FOLLOWS: 

Sec. 4-67. - Blighted property violations. 
 
SECTION 2 BLIGHTED PROPERTY VIOLATIONS 
 
Any of the following conditions shall constitute a "Blighted Property" and shall be deemed a 
violation of this Ordinance and such violation shall be subject to all notices and penalties set 
forth in this Ordinance:  
 

NOW, THEREFORE BE IT ORDERED that the amendments to the City Property 
Maintenance Code as set forth above in this Resolution shall take effect one month after passage. 

NOW, THEREFORE BE IT ORDERED pursuant to Miss. Code 21-13-11, the City 
Clerk shall provide notice of the adoption of the Ordinance in the Desoto Times one (1) time.  

The foregoing Resolution was seconded by Alderman ___________and brought to a vote 

as follows: 

Alderman Kristian Kelly    voted:  
Alderman Charlie Hoots    voted:  
Alderman Joel Gallagher    voted:  
Alderman George Payne    voted:  
Alderman William Brooks    voted: 
Alderman John David Wheeler   voted:  
Alderman Raymond Flores    voted:  

 



Having received a majority of affirmative votes, the Mayor declared that the Resolution 

was carried and adopted as set forth above on this the _____day of ________, 2019. 

 

    CITY OF SOUTHAVEN, MISSISSIPPI 

   
 
  BY:________________________________________ 

DARREN MUSSELWHITE, MAYOR 
 
ATTEST: 
 
 
_________________________________ 
 CITY CLERK 
 



RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF THE CITY 
OF SOUTHAVEN, MISSISSIPPI, GRANTING EXEMPTION FROM AD VALOREM 

TAXES TO K.T.G. (USA), INC. FOR A TEN-YEAR PERIOD PURSUANT TO 27-31-101 
ET SEQ., OF THE MISSISSIPPI CODE (1972), AS AMENDED 

 
WHEREAS, K.T.G (USA), Inc. (“K.T.G.”) located at 262 Marathon Way, filed with the 

City of Southaven (“City”) for exemption from ad valorem taxation; and 

WHEREAS, K.T.G. has produced written verification and documentation to the City as 

to the authenticity and correctness of its Application in regard to the true value of the prayed for 

exemption and the completion date of said expanded enterprise; and  

WHEREAS,  the City Board finds as a fact that the property described in the aforesaid 

Application constitutes a new enterprise which was completed on the 1st day of March, 2020 and 

that K.T.G. is entitled to the exemption sought for a period of ten (10) years for real property in 

the amount of $12,260,000.00 and for a period of ten (10) years for personal property in the 

amount of $901,139.75 beginning on the 1st day of January, 2020, subject to approval and 

certification by the Mississippi Department of Revenue.  

NOW, THEREFORE, BE IT RESOLVED, by the Mayor and Board of Aldermen of the 

City of Southaven, Mississippi, as follows, to-wit: 

1. Based on K.T.G’s investment in the City by providing additional jobs, the application 

for ad valorem tax exemption for K.T.G. for ten (10) years for its new enterprise for 

real property in the amount of $12,260,000.00 and for ten (10) years for personal 

property in the amount of $901,139.75 beginning the 1st day of January, 2020 on the 

property described in the Application filed by K.T.G  for tax exemption, be and the 

same is hereby approved. 

2. That K.T.G. is hereby granted a tax exemption on ad valorem taxes, except school 

district, parks and library taxes and the State mandated County levies, for real 



property in the amount of $12,260,000.00 for ten (10) years and personal property in 

the amount of $901,139.75 for ten (10) years beginning January 1, 2020.  

3. That the Clerk of this Board is hereby directed to spread a copy of this Resolution on 

the minutes of this Board; and that said Clerk shall forward the original Application 

and a certified copy of the transcript of this Resolution approving said Application to 

the Mississippi Department of Revenue for its approval and certification; and, that 

upon approval of this Application by the Mississippi Department of Revenue and the 

issuance of its certificate of approval, the Board of Alderman shall enter a Final Order 

on its minutes granting the exemption; and said Clerk shall also forward one (1) 

certified copy to the Tax Assessor of DeSoto County, Mississippi, and obtain the 

Certificate of said Tax Assessor stating that the personal property as itemized in the 

Application has been placed on the appropriate tax roll as “Non-Taxable”, except for 

school district, parks and library taxes and the “mandated levies” for the duration of 

the exemption period only.  

After a full discussion of this matter, Alderman_____ moved that the foregoing 

Resolution be adopted.  The motion was seconded by Alderman ______. Upon the question 

being put to a vote, Members of the Board of Aldermen voted as follows: 

Alderman William Brooks   voted: ______ 
Alderman Kristian Kelly    voted:  ______ 
Alderman Charlie Hoots   voted:  ______ 
Alderman George Payne   voted: ______ 
Alderman Joel Gallagher   voted:  ______ 
Alderman John Wheeler   voted: ______ 
Alderman Raymond Flores    voted:  ______ 

 
 
 
 
 



RESOLVED AND DONE, this 2nd day of June, 2020. 
 
 

_________________________________ 
Darren Musselwhite, MAYOR 

ATTEST: 
 
_______________________________ 
City Clerk 
 
 

















































RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF THE CITY 
OF SOUTHAVEN, MISSISSIPPI, GRANTING FREE PORT WAREHOUSE AD 

VALOREM TAX EXEMPTION TO KENDRA SCOTT DESIGN, INC. AS 
AUTHORIZED BY SECTION 27-31-51 ET. SEQ., OF THE MISSISSIPPI CODE (1972), 

AS AMENDED 
 

WHEREAS, Kendra Scott Design, Inc. (“Kendra Scott”) seeks an exemption from ad 

valorem taxes at its warehouse operation located at 1560 Stateline Road, Southaven, Mississippi 

to the fullest extent permitted by statute on all personal property held in the applicant’s finished 

good warehouse and in transit through the State of Mississippi and which either is moving in 

interstate commerce through or over the territory of the State of Mississippi or is consigned or 

transferred to Kendra Scott’s finished goods warehouse for storage in transit to a final destination 

outside the State of Mississippi; and 

WHEREAS, Kendra Scott has filed an Application with the City of Southaven (“City”) 

for exemption from free port tax warehouse ad valorem tax exemption; and  

 WHEREAS, Kendra Scott has produced written verification and documentation to the 

City Board as to the authenticity and correctness of its Application; and  

NOW, THEREFORE, BE IT RESOLVED, by the Mayor and Board of Aldermen of 

the City of Southaven, Mississippi, as follows, to-wit: 

1. That Kendra Scott ships personal property to a final destination outside the State of 

Mississippi during the calendar year.  

2. That Kendra Scott is qualified to make application for exemption from Freeport 

Warehouse Ad Valorem Tax.  

3. This Mayor and Board of Alderman of the City of Southaven, Mississippi, 

acknowledge Kendra Scott’s contribution to the economic development of Southaven 

and believe that it should exercise its discretionary authority to exempt from all free 



port taxes to the full extent permitted by statute all personal property held in Kendra 

Scott’s free port warehouse and in transit through this State and which either is 

moving in interstate commerce through or over the territory of the State of 

Mississippi or is consigned or transferred to Kendra Scott’s finished goods warehouse 

for storage in transit to a final destination outside the State of Mississippi as 

authorized by Section 27-31-51 et seq. of the Mississippi Code (1972) as amended.  

4. That the Clerk of this Board is hereby directed to spread a copy of this Resolution on 

the minutes of this Board; and that said Clerk shall forward the original Application 

and a certified copy of the transcript of this Resolution approving said Application to 

the Tax Assessor of DeSoto County, Mississippi.  

After a full discussion of this matter, ALDERMAN _____ moved that the foregoing 

Resolution be adopted.  The motion was seconded by ALDERMAN ______. Upon the question 

being put to a vote, Members of the Board of Aldermen voted as follows: 

Alderman William Brooks   voted: ______ 
Alderman Kristian Kelly    voted:  ______ 
Alderman Charlie Hoots   voted:  ______ 
Alderman George Payne   voted: ______ 
Alderman Joel Gallagher   voted:  ______ 
Alderman John Wheeler    voted: ______ 
Alderman Raymond Flores    voted:  ______ 

 
RESOLVED AND DONE, this 19th day of May, 2020. 
 
 
 
 

_________________________________ 
Darren Musselwhite, MAYOR 

ATTEST: 
 
_______________________________ 
City Clerk  
 
52951805.v1 



RESOLUTION OF THE MAYOR AND BOARD OF ALDERMEN OF THE  
CITY OF SOUTHAVEN, MISSISSIPPI FOR DECLARATION OF  

EMERGENCY EXPENDITURE 
 

WHEREAS, the City of Southaven (“City”) pursuant to Mississippi Code Section 31-7-
13(k) hereby ratifies the expenditures associated with the emergency repairs for the well motor 
failure at the College Road Plant North Well for the immediate preservation of order and public 
health to ensure water to the City’s citizens; and  
 

WHEREAS, the repairs were necessary to ensure the health and safety of the City’s 
citizens; and  
 

NOW, THEREFORE, BE IT RESOLVED BY THE GOVERNING BODY, 
ACTING FOR AND ON BEHALF OF THE CITY, AS FOLLOWS: 

SECTION 1.  Pursuant to Mississippi Code 31-7-13(k) and recommendation of the 
City’s Utilities Director, the City Board ratifies the expenditure in the amount of $16,950.00, to 
Parks & Parks Water Well Service Inc. as set forth in Exhibit A, for the repair of the well motor 
failure at the College Road Plant North Well.     

SECTION 2.  On behalf of the City, the Mayor or his designee is authorized to take all 
actions to effectuate the intent of this Resolution.  

Following the reading of the foregoing resolution, Alderman________________ made the 
motion to adopt the Resolution and Alderman ____________________seconded the motion for 
its adoption.  The Mayor put the question to a roll call vote and the result was as follows: 

Alderman William Brooks   voted: ______ 
Alderman Kristian Kelly    voted:  ______ 
Alderman Charlie Hoots    voted:  ______ 
Alderman George Payne   voted: ______ 
Alderman Joel Gallagher   voted:  ______ 
Alderman John Wheeler    voted: ______ 
Alderman Raymond Flores    voted:  ______ 

 
RESOLVED AND DONE, this 2nd day of June, 2020. 
 
 

_________________________________ 
DARREN MUSSELWHITE, MAYOR 

 
ATTEST: 
 
_______________________________ 
CITY CLERK 
 
 



Exhibit A  
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City of Southaven 
Top of Mississippi 

 

Utility Department 

 

 

 
 

 
May 28, 2020 
 
 
To: Mayor Musselwhite and Board of Aldermen 
 
 
Re: Emergency Well Repair  
 
 
Gentlemen, recently we had a well motor failure at the College Road plant north well, which required an 
immediate replacement in order to maintain service to our customers. Given the urgency of this repair, I 
am requesting this expenditure to be declared as an emergency resolution in the amount of $16,950, to 
Parks & Parks Water Well Service Inc. Please let me know if you have any questions regarding this 
matter.    
      
Sincerely, 

Ray Humphrey 
Ray Humphrey 
Utility Director 
City of Southaven 
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11. 
Approval for Bid 

for Soccer Concession Building



Employees are encouraged to use earned personal leave. Personal leave may be used for vacations 

and personal business as scheduled by the governing authority. Accrued personal or compensatory 

leave may also be used for an illness in the employee's immediate family. There shall be a limit to 

the accumulation of personal leave. Only upon voluntary termination of employment or retirement 

and in good standing and under no pending employment investigation and/or pending disciplinary 

action may an employee be paid for not more than one hundred and sixty (160) hours; two-

hundred and forty (240) for firefighters, of accumulated, unused personal leave.  

Amended January 21, 2020, June 2, 2020 



Telecommuting Policy and Procedure 

 

Objective 

Telecommuting allows employees to work at home, on the road or in a satellite location for all or 
part of their work week. The City of Southaven (“City”) considers telecommuting to be a viable, 
flexible work option when both the employee and the essential job functions are suited to such an 
arrangement. Telecommuting may be appropriate for some employees and jobs but not for others. 
Telecommuting is not an entitlement; it is not a citywide option or benefit, and it in no way changes 
the terms and conditions of employment with the City as defined in the City’s Employee Policies 
and Procedures handbook or under applicable Mississippi law. 

Every employee shall be available to attend regular and/or special City Board Meetings and 
participate in other required office activities at the designated location as needed and/or required. 
Except for extraordinary circumstances, City will attempt to provide reasonable notice for any 
such meeting when possible. 

Procedures 

Telecommuting can be informal, such as working from home for a short-term project or on the 
road during business travel, or a formal, set schedule of working away from the office as described 
below. Either an employee or a supervisor can suggest telecommuting as a possible work 
arrangement. 

Any telecommuting arrangement made will be on a trial basis for a specified amount of time and 
may be discontinued at will and at any time at the request of either the telecommuter or the City. 
Every effort will be made to provide 30 days’ notice of such change to accommodate commuting, 
child care and other issues that may arise from the termination of a telecommuting arrangement. 
There may be instances, however, when no notice is possible. 

Eligibility 

Individuals requesting formal telecommuting arrangements must be employed with the City of 
Southaven for a minimum of 12 months of continuous, regular employment and must have a 
satisfactory performance record.  However, accommodations may be made for telecommuting, at 
the sole discretion of the City, during times of local, state or national emergency.   

Before entering into any telecommuting agreement, the employee and department head, with the 
assistance of the CAO, will evaluate the suitability and eligibility for telecommuting, reviewing 
the following areas: 

 Employee suitability. The employee and department head will assess the needs and work 
habits of the employee, compared to traits customarily recognized as appropriate for 
successful telecommuters. 

 Job responsibilities. The employee and department head will discuss the job 
responsibilities and determine if the job is appropriate for a telecommuting arrangement. 



 Equipment needs, workspace design considerations and scheduling issues. The employee 
and department head will review the physical workspace needs and the appropriate location 
for the telework.  

 Tax and other legal implications. The employee must determine any tax or legal 
implications under IRS, state and local government laws, and/or restrictions of working 
out of a home-based office. Responsibility for fulfilling all obligations in this area rests 
solely with the employee. 

 

Equipment   

On a case-by-case basis, the City will determine, with information supplied by the employee and 
the supervisor, the appropriate equipment needs (including hardware, software, modems, phone 
and data lines and other office equipment) for each telecommuting arrangement. The human 
resource and information system departments will serve as resources in this matter. Equipment 
supplied by the organization will be maintained by the organization and shall not be used by the 
employee for personal gain. Equipment supplied by the employee, if deemed appropriate by the 
organization, will be maintained by the employee.  

The City accepts no responsibility for damage or repairs to employee-owned equipment. The City 
reserves the right to make determinations as to appropriate equipment, subject to change at any 
time. Equipment supplied by the organization is to be used for business purposes only. The 
telecommuter must sign an inventory of all City property received and agree to take appropriate 
action to protect the items from damage or theft. Upon termination of employment, all company 
property will be returned to the City. 

The City may provide the employee with appropriate office supplies (pens, paper, etc.) as deemed 
necessary.  

The employee will establish an appropriate work environment within his or her home for work 
purposes. The City will not be responsible for costs associated with the setup of the employee’s 
home office, including, but not limited to: remodeling, furniture or lighting, nor for repairs or 
modifications to the home office space.  

Security 

Consistent with the organization’s expectations of information security for employees working at 
the office, telecommuting employees will be expected to ensure the protection of proprietary 
company and customer information accessible from their home office. Steps include the use of 
locked file cabinets and desks, regular password maintenance, and any other measures appropriate 
for the job and the environment. 

Safety 

Employees are expected to maintain their home workspace in a safe manner, free from safety 
hazards. The City will provide each telecommuter with a safety checklist that must be completed 
at least twice per year.  



Telecommuting is not designed to be a replacement for appropriate child care. Although an 
individual employee’s schedule may be modified to accommodate child care needs, the focus of 
the arrangement must remain on job performance and meeting business demands. Prospective 
telecommuters are encouraged to discuss expectations of telecommuting with family members 
prior to entering a trial period. 

Time Worked 

Telecommuting employees who are not exempt from the overtime requirements of the Fair Labor 
Standards Act will be required to accurately record all hours worked using the City’s time-keeping 
system. Hours worked in excess of those scheduled per day and per workweek require the advance 
approval of the telecommuter’s supervisor. Failure to comply with this requirement may result in 
the immediate termination of the telecommuting privilege. 

Ad Hoc Arrangements 

Temporary telecommuting arrangements may be approved for circumstances such as inclement 
weather, special projects or business travel. These arrangements are approved on an as-needed 
basis only, with no expectation of ongoing continuance.  

Other informal, short-term arrangements may be made for employees on family or medical leave 
to the extent practical for the employee and the organization and with the consent of the employee’s 
health care provider, if appropriate.  

All informal telecommuting arrangements are made on a case-by-case basis, focusing first on the 
business and operational needs of the City. 



Date of Donation Donation Item Money Donation Person / Entity Making Donation Department Budget Code

5/27/2020 Bus for Training Center David McCammon / Cline Tours Fire

Total

DONATION DOCKET  06/02/2020
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